[image: City Bridge Foundation logo
]


Standing with Londoners SAMPLE application form
Before you begin, please ensure you have read all the information provided on our website at Access to Justice – Round One which details essential information for applicants, including our programme priorities, eligibility criteria, application instructions, and assessment process.  
Application guidance is also available in our downloadable Instructions for Applicants.
You should also have either attended or watched a recording of our Access to Justice – Round One webinar.  
A limited number of pre-application calls are also available with our Programmes and Partnerships team. These are available at selected times between Wednesday 19 November 2025 and Friday 12 December 2025. 
If you have any specific questions about the supporting documents required, please see our Supporting Documents Guidance.

1. Organisation Details   
About your organisation 
* Name of your organisation (ⅈ. This should be your organisation's legal name, as it appears on your governing documents, bank account, Charity Commission or other register.) 
Click or tap here to enter text.
* Address for correspondence 
Click or tap here to enter text.
* Street 
Click or tap here to enter text.
* City 
Click or tap here to enter text.
* County 
Click or tap here to enter text.
* Postcode 
Click or tap here to enter text.
* Country 
Click or tap here to enter text.
* Please select a borough (ⅈ If your organisation is based outside of London please select outside London from the dropdown list.)
Choose an item.

* Is your work delivered in at least one London Borough?
Choose an item.
* Legal status of organisation
Choose an item.
* Registration number
Click or tap here to enter text.
Please enter the number of your: Full-time Staff, Part-time Staff, Board Members/Trustees, Active Volunteers other than Trustees/Board. 
Full-time Staff 
Click or tap here to enter text.
Part-time Staff 
Click or tap here to enter text.
Board Members/Trustees
Click or tap here to enter text.
Active Volunteers other than Trustees/Board 
Click or tap here to enter text.
* Please ensure you attach a copy of your governing document or constitution. 
* This is an opportunity to tell us any additional relevant information about your organisation, for example: governance structure, management, whether you are part of a larger organisation, or anything else you think is important for us to know. [200 words]  
Click or tap here to enter text.
2. Safeguarding   
* Please outline the steps you take - or would take - if a safeguarding concern arises at your organisation. [200 words]  
Click or tap here to enter text.
* Please ensure you attach a copy of your current safeguarding policy.

2. Finance   
* Please ensure you attach a copy of your most recent signed accounts. 
* Please ensure you attach a copy of your most recent management accounts. This should be the internal finance report, reviewed by your trustees or directors at their most recent meeting, including your organisation’s latest income and expenditure. 
* Do you pay at least the London Living Wage to all members of staff based in London , as set by the Living Wage Foundation (£14.80 in London) 
☐ Yes — we currently pay at least the London Living Wage to all staff based in London.  
☐ Not yet — we don’t currently pay London Living Wage to all London-based staff, but we will commit to doing so upon receipt of a CBF grant.  
☐ No — we do not pay the London Living Wage to all London-based staff and cannot commit to doing so. If your answer is ‘no’, you are unlikely to be eligible for funding.   
* This is an opportunity to tell us any other relevant information that will help us understand your current accounts/financial position. (ⅈ This is an opportunity to tell us any other relevant information that will help us understand your current accounts/financial position. Briefly explain your current financial position, including your reserves policy and whether you are meeting it.) [200 words]  
Click or tap here to enter text.

* Financial Controls: Tick all that apply. 
☐ Finance manual or equivalent in place  
☐ Dual authorisation required for payments (with at least two independent approvers who are not related and do not live at the same address)  
☐ Board/committee reviews management accounts at least quarterly  
☐ Bank reconciliations completed monthly  
☐ Reserves policy in place and reviewed  
☐ Restricted funds tracked separately  

4. Contact Information    
Please enter your details as the applying contact. Please add the details of a secondary contact, who will be contacted if we can't reach the applying contact. 
About You 
*Title 
Click or tap here to enter text.
*First Name 
Click or tap here to enter text.
*Last Name 
Click or tap here to enter text.
Pronouns 
Click or tap here to enter text.
*Job title/role (ⅈ Please enter your full position (e.g. Chair or Treasurer) or job title.) 
Click or tap here to enter text.
*Email Address 
Click or tap here to enter text.
*Telephone Number 
Click or tap here to enter text.
Please tell us if you have any accessibility needs should we contact you by email or phone 
Click or tap here to enter text.

Secondary Contact 
Secondary Contact First Name 
Click or tap here to enter text.
Secondary Contact Last Name 
Click or tap here to enter text.
Secondary Contact pronouns 
Click or tap here to enter text.
Secondary Contact Email Address 
Click or tap here to enter text.
Secondary Contact Email Telephone Number 
Click or tap here to enter text.
Secondary Contact – Please tell us if you have any accessibility needs should we contact you by email or phone 
Click or tap here to enter text.

5. Access to Justice   
* Which Access to Justice funding stream are you applying for? 
As a reminder, organisations applying to either stream should have an annual income between £50,000 - £1,500,000. Please refer to the Funding Guidelines (Link to be inserted) for more information.   
☐ Development Grant — £75,000 over 3 years   
☐ Transformation Grant — Either £200,000, £300,000, or £450,000 over 5 years  

* About your work – What does your organisation do? [500 words]  
Click or tap here to enter text.
* Inclusion, accountability and lived experience – Tell us about how your organisation is accountable to the communities you work with.  [500 words]  
Click or tap here to enter text.
* Programme priorities – Tell us about your approach to systems change and social action  [500 words]  
Click or tap here to enter text.
* Ambition and Impact – Tell us about your ambitions and how a core grant from CBF will help you to achieve them.  [500 words]  
Click or tap here to enter text.

6. About your application   
* Did you attend a or watch one of our webinars (online information sessions about the funding programme)? 
☐ Yes   
☐ No  
☐ Unsure  
* Did you have a pre-application call? 
☐ Yes   
☐ No   
☐ Prefer not to say  
* Did you use AI tools anywhere in this application? 
☐ Yes  
☐ No 
If yes, briefly say what for (e.g. grammar, translation, structure) (ⅈ AI is allowed but if AI was used, please ensure final answers reflect your organisation’s voice and have been reviewed and fact-checked.) (200 words) 
Click or tap here to enter text.


7. DEI Data Standard    
Finally, we would like to ask some questions about your organisation and the people who would be supported by this funding, if you are successful.   
The responses you provide in this section may be included in anonymised data published about our grants to support our transparency and accountability. If this could cause any issues, you will have an opportunity to prevent this data from being shared externally by opting out to sharing your data. Please see our full Privacy Policy. 
We collect standardised DEI information so we can understand who our funding reaches, identify gaps, and improve our programmes over time. This helps us be transparent and accountable about the impact of our funding across London. Because this information is essential to how we fund and learn, answering these questions is mandatory for all applicants.  
Community 
Q1 
Is your organisation’s mission, or the work proposed in your application, targeted or restricted to people living in a particular geographical area of London? – Select one  
Choose an item.
 Q2 DEI Organisation Group Served – select up to 3  
Is there a specific community of identity that your organisation is dedicated to serving?  
Choose an item.
Q3 – DEI Leadership - select up to 3
Choose an item.
Choose an item.
Choose an item.
* I agree that our DEI data can be published
Choose an item.

8. Declaration and Privacy Notice   
* Declaration     
☐ I confirm that, to the best of my knowledge, all the information I have provided in this application form is correct. I fully understand that City Bridge Foundation has zero tolerance towards fraud and will seek to prosecute and recover funds in every instance. 
The declaration should be signed by an authorised representative of your organisation. For example, this might be the staff member completing the form, your Chief Executive, or a Trustee. This should not be a consultant working on behalf of your organisation.     
* Full Name 
Click or tap here to enter text.
* Role within organisation 
Click or tap here to enter text.
   
Privacy notice     
City Bridge Foundation will process the personal data (names, contact details) and special category data (access requirements) where applicable you provide to us in accordance with the Data Protection Act 2018 and your data will be used solely for the purpose of this application.    
Please note that where personal data is processed we are relying upon Article 6,1 (F) of the UK GDPR (legitimate interests) and where Special category data is being processed we are relying on Article 9, 2 (d) carried out during legitimate activities with appropriate safeguards by a foundation.    
For further information as to how the City Bridge Foundation processes personal data, please refer to our privacy notice; www.citybridgefoundation.org.uk/privacy-notice    


Feedback
If you have any feedback for us about your experience filling in this application form, you can provide it here: https://forms.office.com/e/4eh1GhPgU0  

Document Check list
☐ Copy of your governing document or constitution
☐ Copy of your current safeguarding policy
☐ Copy of your most recent signed accounts
☐ Copy of your most recent management accounts
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